WORK HABITS, ASSIGNMENTS, AND ATTENDANCE
1.  All work is to be done in ink, unless you are directed to do otherwise.  Pencil work is unacceptable for your good copy and will automatically be rejected (or you will lose marks; teacher's discretion).  Typed papers are encouraged when applicable.  Use a three ring binder for my classes.

2.  Assignments are to be done in a neat, legible manner and must be handed in AT THE BEGINNING OF THE CLASS on the date due.  Late assignments will not be accepted.  Extensions are given for valid emergency reasons only, and you must ask BEFORE, not on the day the assignment is due.  Assignments marked in class must be complete when marked.  

3.  Should it be necessary for you to be absent for any reason, if you know in advance, please notify me.  Inexcusable absences; however, will not be tolerated.  Any assignments that are marked or handed in on the day of an inexcusable absence will receive a zero mark.

4.  Should you have been excusably absent on the day an assignment is to be marked in class, on the day of your return you will be expected to do the assignment and hand it in for marking the correctness of it.  Rather than a grade, a check mark will be written into my mark book to indicate that you have done the exercise.  When report card grades are determined, your average will be figured out using one less assignment than the rest of the class.  Failure to do the assignment and hand it in for marking before TWO days have elapsed will result in a zero grade being recorded for the assignment therefore, all assignments must be completed.  

5.  If, during your excusable absence, a test has been given, on the day of your return you must arrange to write the exam missed.

6.  Any assignment due on the day you were excusably absent, will be due on the DAY OF YOUR RETURN.  Work assigned the day of your absence will be due one day later than the students present who hand the assignment in.
7.  Regular and punctual attendance is a must.  IT IS YOUR RESPONSIBILITY to make up work and assignments missed.  You must take the initiative and contact the teacher.  Extra handouts will be provided on the side counter.

8.  Respect for one another and the teacher of the class is a must. 

9.  PLAGIARISM is a serious offense.  Any material copied from other students' work, textbooks, library materials, Internet, etc. is considered plagiarism.  

10.  Cheating will not be tolerated.  This will result in a mark of zero.  Actions considered to be cheating:          

          a.  talking when all tests have not been handed in



          b.  turning, looking at other students or their paper



          c.  looking at books, notes, etc.



          d.  teacher's discretion.

11.  Bring all necessary supplies to class (texts, pens, binder, paper).   Bring books to class even on the day of a test.  

12.  Time made available for reading or assigned work in class must be used effectively.  Work until the bell goes. Do not hover near the doorway.

13.  No food or drinks allowed in the classroom.

14.  I take attendance at the beginning of the class and if you are late please sit down quietly.  When there is a break in the lesson being taught please explain your lateness to me or write it down and hand it in.  Please help me to ensure that the attendance is recorded properly so as to prevent the automatic phone system from calling your home unnecessarily.

GIVE YOUR BEST EFFORT!
